
Request for Additional Test Report Form 

1. Make your request via this link : 

https://www.eventsforce.net/britishcouncil/frontend/reg/thome.csp?pageID=3176600&eve

ntID=5618&CSPCHD=000001000000IRew5AFShbg1RlRUsgf4OgH0I2llI$6uCYYPZc 

 

2. Once you click the link, you will see the page as below. Please read all the information and 

scroll down. You will see the “Start registration” button.   

 

3. Click “Next” 

 

 

 

 

 

 

 

 

 

 

 

https://www.eventsforce.net/britishcouncil/frontend/reg/thome.csp?pageID=3176600&eventID=5618&CSPCHD=000001000000IRew5AFShbg1RlRUsgf4OgH0I2llI$6uCYYPZc
https://www.eventsforce.net/britishcouncil/frontend/reg/thome.csp?pageID=3176600&eventID=5618&CSPCHD=000001000000IRew5AFShbg1RlRUsgf4OgH0I2llI$6uCYYPZc


4. Please note that we only accept online payment via Visa, Master, debit card and Smart QR 

code. If you don’t have the card or Thai Bank account, you cannot proceed the payment. 

 

 

5. Click “I agree to the terms and conditions” then scroll down and click “Proceed” 

 

 

 

 

 



6. Fill in your information required in the designated box and click “Proceed” at the bottom 

right. 

 

7. Choose Total number of Additional TRFs you would like to apply and click “Proceed” at the 

bottom right.  

*If you choose only 1 copy of additional TRF, you can fill in the university information in this 

page. In case you choose more than 1 copy, please click “Proceed” at the below to provide 

the information. 

 

 

 

 

 

 

 

 

 

 



8. There are 2 types of IELTs result to be sent.   

 

: Electronic TRF is free of charge and the condition is that the institutions should be on the 

list of institutions for electronic TRF, If the institutions are not in the IELTS Recognising 

Organizations List candidates have to send a hard copy TRF.  

 

In order to send your electronic TRF, please check the university information in the IELTS 

Recognising Organizations List. If it matches the location where you wish to send your score, 

please copy the information and university address into designated box. 

: Paper TRF will be charged for delivery fee as per your chosen delivery service. 

 

 

Postal services:  
If the university is in Thailand, we will send the TRF by EMS (60 THB) 
If the university is overseas, there are 2 types of delivery services. 
  
- Registered mail (250 THB) it can take up to more than a month to be delivered to 
the university 
- UPS (1,600 THB) it takes up to a week to be delivered to the university 

https://www.britishcouncil.or.th/sites/default/files/sted_ro_list_04_january_2024_0.pdf?_ga=2.106503427.1233316597.1705300445-789000334.1669710487&_gl=1*x3aync*_ga*Nzg5MDAwMzM0LjE2Njk3MTA0ODc.*_ga_8J6S0L44HD*MTcwNTM4Mjg3My42NC4xLjE3MDUzODY4NDQuNDkuMC4w*_ga_X5M3D7HLQQ*MTcwNTM4Mjg3My42NC4xLjE3MDUzODY4NDQuNDkuMC4w
https://www.britishcouncil.or.th/sites/default/files/sted_ro_list_04_january_2024_0.pdf?_ga=2.106503427.1233316597.1705300445-789000334.1669710487&_gl=1*x3aync*_ga*Nzg5MDAwMzM0LjE2Njk3MTA0ODc.*_ga_8J6S0L44HD*MTcwNTM4Mjg3My42NC4xLjE3MDUzODY4NDQuNDkuMC4w*_ga_X5M3D7HLQQ*MTcwNTM4Mjg3My42NC4xLjE3MDUzODY4NDQuNDkuMC4w
https://www.britishcouncil.or.th/sites/default/files/sted_ro_list_04_january_2024_0.pdf?_ga=2.106503427.1233316597.1705300445-789000334.1669710487&_gl=1*x3aync*_ga*Nzg5MDAwMzM0LjE2Njk3MTA0ODc.*_ga_8J6S0L44HD*MTcwNTM4Mjg3My42NC4xLjE3MDUzODY4NDQuNDkuMC4w*_ga_X5M3D7HLQQ*MTcwNTM4Mjg3My42NC4xLjE3MDUzODY4NDQuNDkuMC4w
https://www.britishcouncil.or.th/sites/default/files/sted_ro_list_04_january_2024_0.pdf?_ga=2.106503427.1233316597.1705300445-789000334.1669710487&_gl=1*x3aync*_ga*Nzg5MDAwMzM0LjE2Njk3MTA0ODc.*_ga_8J6S0L44HD*MTcwNTM4Mjg3My42NC4xLjE3MDUzODY4NDQuNDkuMC4w*_ga_X5M3D7HLQQ*MTcwNTM4Mjg3My42NC4xLjE3MDUzODY4NDQuNDkuMC4w


9. Once you complete all the information and click “Proceed” You will see the page below.  

 

Click both “I agree about British Council processing timeline and tracking number will be provided 

within 5-7 business days.” “I agree about the no refund will be provided after complete the 

registration and paid the service fee” and click “Proceed” 

 

10. Once you clicked “Proceed”, you will see the page below to review and recheck your 

request.  

 

11. If you request only Electronic TRF, please click “Complete registration” to complete your 

request. You will receive an email subject “Registration confirmation for Thailand Additional 

Test Report Form Request” to confirm your request accordingly. 

 



12. If you request Paper TRF, please click “Pay online” and “Pay now” 

 

13. There will be 2 payment options as per the picture below. 

 

 

 

 

 

 



14. If you wish to pay by card, click “Pay by card” and you will see page below. Fill in your card 

information to make a payment for your additional TRF request and click “Pay…..THB”  

 

15. If you wish to pay with PrompPay, please provide your email in the box and click “continue” 

and the QR code will be shown for you to scan and make your payment. 

 

 

 

 

 

 

 



16. Once your payment is successful, you will receive 2 emails subject “Registration 

confirmation for Thailand Additional Test Report Form Request” to confirm your request 

and Card payment confirmation for Thailand additonal test report form request” to 

confirm your payment accordingly.  

 

 

 

 



 

 

 

 

 


